Criteria and guidance notes
Please note, to qualify to be nominated for one of the awards the learners must have attended a course since May 2011, live in Suffolk, must have attended a course in Suffolk and be over the age of 19 years.
Before you make a nomination, please ensure the learner/tutor/volunteer or group are aware that they are being nominated.

The Categories are as follows:

65+ Learner of the Year Award (sponsored by Eastern Enterprise Hub) – will celebrate a learner who has continued learning or come back into learning at the age of 65 or over.
Digital/Technology Learner of the Year Award (sponsored by BT) – will recognise learning where the use of technology has been a key aspect to the course.
Inspirational Learner of the Year Award (sponsored by Next Step) – will recognise the achievement of a learner who has broken through barriers to either continue or start learning, working or training.
Tutor of the Year Award (sponsored by West Suffolk College) – will recognise the efforts of any Tutor (voluntary or otherwise) who ‘goes the extra mile’.
Learning at Work Award (sponsored by Suffolk Chamber of Commerce) – will recognise a learner who has made an outstanding achievement or progress while learning through their employer.
Learning Project of the Year Award (sponsored by CSV Media) – will recognise an outstanding learning project.
Outstanding Family Learners of the Year Award (sponsored by Community Learning and Skills Development) – will celebrate the achievements of a family who have learned together.
Volunteer of the Year Award (Suffolk Partnership for Informal Adult Learning) – will celebrate a volunteer who helps within a learning environment.

Lifetime Services to Education and Training in Suffolk Award (sponsored by Leap) 
Outstanding Learner of the Year Award (sponsored by University Campus Suffolk) – this is the overall award and will be given to one of the winners of the above categories.

(Lifetime services to Education and Training in Suffolk Award and Outstanding Learner of the Year Award will be chosen by a panel).

How to complete the Nomination Form:
Here is a step by step guide:

Name of Award: Please indicate the name of the award you would like to nominate the learner(s) for by ticking the relevant box.  Please note, learners can be nominated for more than one award.  

Nominators Details: Please give FULL details of the person nominating.  If the learner is shortlisted for an award the nominator will be invited to the award evening and may be asked for quotes for publicity.

Learner Details: Please give FULL details of the learner/tutor/group being nominated.  If shortlisted for an award they will be contacted prior to the event and asked for quotes for publicity.

Courses being undertaken by the learner: please indicate which course(s) the learner has achieved.  If you are nominating a Tutor or Volunteer, please indicate which learning they are involved in.

Learning Provider: Please indicate who is the learning or training provider.
Nomination Details: To be completed by the Nominator.  Please give examples and details of why you are nominating the learner/tutor/volunteer/group.

Nominator: Please ensure the form is signed and dated by yourself.  Completed forms MUST be returned to: leap@ucs.ac.uk or posted to Leap Administrator, University Campus Suffolk, Waterfront Building, Neptune Quay, Ipswich IP4 1QJ.  Completed forms must be returned by no later than 4pm on Monday 26th March 2012. 

A panel of 4 judges will meet to decide the shortlist for each category.  There will be 3 shortlisted nominations per category and they will all receive an invitation to the Awards evening at University Campus Suffolk on Thursday 17th May 2012, 6pm – 8pm.  Nominators and shortlisted nominees will be contacted week commencing 23rd April 2012 and will be informed they are on the shortlist.

All nominations who do not make the shortlist will also be contacted by letter.

